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September 20, 2018 

 
 
MEMORANDUM FOR DIRECTORS, GSA PERSONAL PROPERTY ZONES 
                                     DIRECTORS, STATE AGENCIES FOR SURPLUS PROPERTY 
 
FROM:                          SUSANNE COMBS 
                                     DIRECTOR, OFFICE OF PERSONAL PROPERTY 
                                     MANAGEMENT 
 
SUBJECT:                    Updated Eligibility Guidance for Museums 
 
 
The purpose of this memorandum is to supplement the Interim Guidance communicated 
on February 9, 2017, with respect to the planned language revision of Federal 
Management Regulation (FMR) Part 102-37 for the definition of a “museum” as 
promulgated by the Federal Assets Sale and Transfer Act of 2016 (Public Law 114-
287). The interim guidance entitled “Federal Surplus Personal Property Donation 
Program - Eligibility of Public Museums” issued by the General Services 
Administration’s (GSA’s) Office of Governmentwide Policy on February 9, 2017, advised 
that the updated definition of a museum would no longer include a requirement on the 
number of hours that the museum must be open (i.e., 1,000 hours annually), but only 
include a provision that the “nonprofit educational or public health institution or 
organization, at a minimum, accedes to any request submitted for access during 
business hours.” Those hours are interpreted to be approximately 9am to 4pm, with 
some reasonable variation from these hours to be considered on a case-by-case basis 
(e.g., museum’s location being in a commercial sector with unique business hours).   
 
In light of this new guidance, GSA will implement the following procedures to validate a 
program applicant is a museum:   
 

1. Evaluate the applicant in accordance with the guidelines outlined in GSA’s 
Donation Handbook, (Attachment 1 - section 907, pages 136-136.2); and 

 
2. Review the Museum Access Agreement signed by the museum’s chief executive 

(Attachment 2). The Museum Access Agreement must be included in all new 
museum eligibility files and will be required at the time of all eligibility file updates 
of museum donees previously determined eligible under the older definition.   

 
If you have any questions regarding this updated eligibility guidance for museums, 
please contact Cynthia Gardiner, Director, Utilization and Donation Program, at 703-
605-2758. 
 
2 Attachments 



Attachment 1







ATTACHMENT 2 
 

MUSEUM ACCESS AGREEMENT 
  

As part of the Federal Surplus Personal Property Donation Program eligibility requirements 
for “museums,” pursuant to Section 23 of Public Law 114-287 and Federal Management 
Regulation (FMR) Part 102-37, I agree that from an operational standpoint toward fulfilling 
our museum’s mission and function for the general public that  
 
___________________________________________________ will: 
                                                                                        (Print Name of Museum) 
 
Accede to any request submitted for access during typical “business” hours, interpreted here to be 
approximately 9:00am to 4:00pm, Monday through Friday, although a reasonable variation from 
these hours may be considered due to individual circumstances (e.g., location of museum requiring 
strict business hours that deviate from the aforementioned time parameter).  
 
 
 
________________________________________________________________________ 
(Print Name of Chief Museum Official)                                                               (Title) 
  
________________________________________________________________________ 
(Signature)                                                                                                          (Date)                                                  
  
 
________________________________________________________________________ 
(Phone) 
  
________________________________________________________________________ 
(Museum Address)     
                                                                                                  
 ________________________________________________________________________ 
(City, State)                                                                                                                                    (Zip) 
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